DIRECTOR OF ADVANCEMENT

POSITION DESCRIPTION

Objectives of the position:  The Director of Advancement, in conjunction with the Executive Director, plans, implements, and coordinates fundraising efforts and community activities that will encourage, maintain, and increase philanthropic support to meet the short and long-term needs of the organization.  These activities shall be consistent with the mission and goals of the organization and shall reach individuals, corporations, churches, and para-church organizations in the community.

Reports to:  Executive Director

Qualifications:

1. Be a committed Christian who demonstrates a personal relationship with Jesus Christ as Savior and Lord.

2. Exhibit strong commitment and dedication to the pro-life position and sexual integrity.

3. Agree with and be willing to uphold the Statement of Faith and policies of the organization.

4. Have previous experience, training or formal education with non-profit development and fundraising.

5. Exhibit skill in leadership, project management, interpersonal communication, public speaking, and problem solving.

Essential Functions:

1. Plan and implement events/activities in support of the organizations annual fundraising.
2. Develop and maintain strong working relationships with key contacts within the community; this includes businesses, civic groups, churches and philanthropic prospects; identify potential fundraising opportunities within these groups and recommend a course of action for entering these markets.
3. Represent the organization in profit and non-profit forums to enhance development efforts of the pregnancy center.
4. Prepare an annual operating plan for the development activities within the community; such plan will include those goals designated by the Board of Directors and the ED, the objectives and activities consistent with those goals, a model for evaluating effectiveness, and budgetary requirements.

5. In conjunction with the board and ED, design, implement, coordinate, and evaluate programs in the following areas of fund development: annual giving, major gifts, planned giving, special events, and other ongoing activities.

6. Participate in establishing the overall strategic plan for the pregnancy center.

7. Conduct prospect research and identification activities for the pregnancy center; devise and implement specific strategies to develop relationships with individual donors and community churches; cultivate these relationships to expand the ministry’s donor base.

8. Report, in a timely manner, the monthly and annual progress, effectiveness and efficiency of development programs conducted by the center; identify problems in meeting objectives and recommend solutions.

9. Work closely with the ED to develop the ministry’s public relations and marketing efforts including, but not limited to, yellow page advertisements, promotional brochures, radio and television exposure and community appearances by board, staff and volunteers. 
10. Help to maintain a working computer software program specifically designed to facilitate accurate donor and prospect information

11. Accept occasional assignments not specifically delineated above as requested by the ED and board.

Professional Competencies (Evaluation Criteria):
Results Focus/Achievement Orientation

Sets high goals and achieves them. Measures her own performance and goal attainment accurately. Asks for input on performance and makes ongoing adjustments and efforts to improve. Doesn’t accept or make excuses. Doesn’t try to justify mistakes. Acts as if she believes that her actions make a real difference. Gets the job done. A consistent top performer in the organization.

Planning and Organizing

Sets and prioritizes fundraising and events department goals, objectives and strategies. Makes up schedules and timelines for completing projects and tasks. Breaks work down into logical steps. Realistically estimates time requirements. Develops schedules and task/people assignments. Motivates people to accomplish tasks. Regularly monitors and measures projects so that unexpected roadblocks and problems are identified and dealt with quickly. Anticipates and takes action to prevent future problems. Maintains organized materials, files, systems and tools for all fundraising events and programs.

Interpersonal Skills

Listens actively and attentively. Builds good relationships and rapport with constituents, co-workers and supervisor. Seeks opportunities to work with individuals inside and outside organization. Treats all people with dignity and respect. Always approachable; never rude. Accepts negative feedback as a way to learn. Is at ease with people at all levels. Aware of and sensitive to what other people are feeling. Does not belittle the opinions or work of other people. Truly values and genuinely likes people. Easy to get along with. Communicates effectively in a variety of settings.

Adaptability/Flexibility

Gets work done through formal channels and informal networks. Adapts easily to changing conditions and work responsibilities. Promptly switches strategies or tactics if the current ones are not working. Able to see different alternatives to reach a given end. Works comfortably with people of widely different styles and preferences. Deals maturely with anger, frustration and disappointment. Highly resilient; bounces back from problems and frustrations. Treats a negative experience as a learning opportunity. Maintains objectivity in conflict situations. Remains focused when dealing with problems and frustrations.
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